2011-2012 Band Camp and Mini Camp Volunteer Job Descriptions

Click on the hyperlinks below to jump directly to the description for that volunteer job.

Reimbursement Process

Registration/morning greeters - mini camps

Breakfast Volunteer

Daily Water and Table Setup Volunteer

Morning Snack Purchase, Preparation and Delivery Volunteer

Morning Snack Server

Afternoon Snack Purchase, Preparation and Serve Volunteer

Evening Snack Purchase, Preparation and Delivery Volunteer

Evening Snack Server

Evening Chaperone

Shower Monitor - Boys

Shower Monitor - Girls

Pool Watch Monitor

Sleepover Chaperones

Camp Clean Up Volunteer

Uniform Fitting Prep Volunteer

Uniform Fitting (Measurement) Volunteer

Uniform Fitting Volunteer

Uniform Hemming Volunteer

Dinner Table and Chair Set Up/Take Down Volunteers

Dinner Volunteers

Friday Dessert Social Volunteers

Campus Map with Band Camp Locations Marked




REIMBURSEMENT PROCESS

To be reimbursed for supplies or food, sign your name on the top of the receipt, complete a
reimbursement form|§Reimbursement Form!|and mail along with your receipt(s) to the address shown
on the form. Please submit within 30 days of the expenditure. Alternatively, deliver the completed
form and receipt(s) to the Band Camp Chair, the Booster President, or the Treasurer.
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REGISTRATION /MORNING GREETERS - MINI CAMPS

Arrive at the band room at 7:30am.

Set up a table on the walkway outside the band room door and display the student's name tags on the
table. The nametags will be available in a bag in the band room.

Greet the students as they arrive and make sure they pick up their name tag.

Collect any missing forms or money. The Treasurer and Booster President will have checklist of what is
needed. If an student has not submitted a permission form, and/or their payments are not up to date,
they may not attend band camp. Answer any questions that the parents might have.

Leave the table set up with nametags on it for students that may show up late. Students will put their
nametags in a bag on the table at the end of mini-camp rehearsal.

Inform the Band Director and Booster President of any students who did not show up. (Missing students
need to be phoned)

BREAKFAST VOLUNTEER

Breakfast is served from 7:00am until approximately 7:45am Tuesday through Thursday of Band Camp.
Breakfast will be served out of the Snack Bar located above the cafeteria where the students are
sleeping in the Quad behind the band room. The Breakfast Chairperson will have a key to the snack bar
and will stock the snack bar with breakfast supplies prior to the first breakfast service.

Volunteers should report to the Breakfast Chairperson for direction. Volunteers will set up breakfast,
prep fruit and meats, and clean up afterwards.

Note: Food is not allowed back in the cafeteria which is being used as a sleeping area. Encourage
students to eat on the benches in the breakfast area. Clean up will include setting up for the following
morning's breakfast and some basic inventory.

DAILY WATER AND TABLE SETUP VOLUNTEER

At 8:00am during Band Camp and mini-camps, pick up a folding table, a yellow table cloth, and 2 large
orange plastic water coolers from the band room. Find out from the Band Director or Band Camp Chair
where the band will be practicing on that day. Transport the table and water coolers to the practice
field. Set up the table in the shade near where the band will be rehearsing, and put the yellow table
cloth oniit.


http://lghsmusic.net/files/Reimbursement%20Form.pdf

The Visitor's Side Field house has ice and water. z}pu A]Joo v §Z eeu 00 "116 < C_ 8} pvo
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Director or the Band Camp Chair.

Scoop ice and obtain water from the small room in the field house facing the shot-put area (behind a

locked cyclone door/gate). Fill the 2 water jugs with ice and water. Close the door to the ice machine

after scooping ice. Lock the field house door when you are finished.

Drive the jugs over to where the table is located. Set up the jugs on the table with the yellow table cloth

(near where the band is rehearsing).

The students use these coolers to refill their personal water bottles during water breaks.

There should be NO cups at the table (except for the first three days of Mini Camp.)

All students should have their own water bottle to refill.

Return the key to the Music Director or Band Camp Chair.

Between 12noon and 1:00pm, pack up the leftover fruit snacks and the water/snack table near the

rehearsal field. Refill the 2 water Jugs with water and ice from the Visitor's Side Field House. You will
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House. Get the key from the Music Director or the Band Camp Chair.

During the Mini-Camps, take the jugs and the table to the band room. Fold up the table and set it
alongside the other folded tables located against the wall. Place the jugs and the foil pans from the
morning snack on the table in the band room. Do not discard the yellow table cloth. It will be reused
each day during the mini-camps.

During the full Day Camps, move the jugs and the table up to the Quad behind the band room and set
them up. Put the foil pans from the morning snack on the table in the band room.

At 4:30pm check and refill the water coolers and leave them on the table in the Quad.

The students will use these to refill their water bottles before going down to the practice field for an
evening rehearsal. Do not discard the yellow table cloth. It will be reused each day during band camp.

It is helpful to check the water level in the coolers several times each day if you have time to do so,
especially if the days get warmer than usual. It is important for the students to stay hydrated as they
work out.
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MORNING SNACK PURCHASE, PREPARATION AND DELIVERY VOLUNTEER

Purchase snacks:
3 watermelons (or 2 watermelons and 2 cantaloupes/small melons), 5lbs. grapes, 6lbs. Bananas
(or some equivalent amount of fruit, purchase whatever is on sale!)
AND 135 power/Granola/Chewy bars.
These quantities assume there will be about 130 band and guard members. Adjust quantities based on
the actual enrollment numbers.



We have a collection of foil roasting pans that we recycle to hold the cut fruit. The pans will be available
on the table in the band room, and you may take them home the day before to hold the fruit that you
prepare. Wash and cut up fruit into individual size servings/wedges, place in the pans, and cover with
foil or plastic wrap.

If you bring the fruit earlier than 9:30am (for example, when you drop off your student), deliver it to the

table in the band room (so it will stay cool.) The Morning Snack SERVER will retrieve the fruit at 9:30am.

OR: You can choose to deliver the fruit to that day's practice field by 9:45am PROMPTLY. You can drive

right through the gates and park by the bleachers. There will be a table (with a yellow tablecloth) set up

near where the band is practicing on that day.
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field at 9:45am.

MORNING SNACK SERVER

Have snack ready by 10am during the mini camps and band camp. On photo day, snack time will vary
somewhat depending on when the formal photos are taken. If the photos are taken in the morning,
then the morning snack should be ready by 10:15am on a table near the band room.

When you arrive, go to the band room first. Check to see if the snack was delivered earlier that morning
and placed on a table inside near the band room door. /( ]33 ]* EKd 8Z E U &Z v GJA ®NE %o
person will bring the snack directly to the field at 9:45am PROMPTLY.

IMPORTANT NOTE: If you see home baked Goods (Cookies, Brownies, Rice Krispie Treats, etc.) on the

table in the band room, do NOT take them! They are for dinner and/or the evening snack!

Drive to the main football and locate where the band is practicing that day. You can drive right through

the gates and park by the bleachers. There will be a table with a yellow tablecloth near where the band

is practicing. Unload and set up the granola bars and fruit. Then move your car a bit away from the table

so the students can congregate. Make sure there is a garbage can nearby Vv pull one over if necessary.
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part of their self discipline and school pride. After the students have snack, clean up the table.

Leave left over fruit and chewy bars on the table. Do NOT throw away the foil pans. W [00 & pe S$SZ uX
They will be brought back up to the Band Room at lunchtime by the Water Setup Volunteer.

NOTE: Water coolers are refilled by another volunteer. You do not need to worry about water.
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AFTERNOON SNACK PURCHASE, PREPARATION AND SERVE VOLUNTEER

The afternoon snack is a light, frozen, refreshing item to help the students cool off and rehydrate.
It is served shortly before dinner and is not intended to fill the students up.
Assuming enrollment of about 130 students, purchase:



Monday: Soft Frozen Lemonade (Original & Strawberry), 24 each box, 4 fl. Oz each, $9.99/box, (Smart&
Final frozen section)

Tuesday: 300 otter pops ($3.39-4.49 each), 100 per box, buy 3 boxes (Smart & Final, non frozen section)
NOTE: Pops need to be removed from box and placed in freezer for 24hrs before serving. Bring
a couple of small scissors for cutting the wrappers off.

Wednesday: 150 frozen juice bars.

Thursday: 150 popsicles.

Adjust quantities based on the current year's enroliment.

Arrive at the Quad behind the band room between 2:45pm and 2:55pm. Use a cooler to bring the
frozen items so they stay frozen as long as possible. If not already in a shady spot, move the table into
the shade. Have the snack ready by 3pm. Serve the frozen items and clean up. The students will head
back to rehearsal after their snack.

NOTE: If there are any leftover frozen items, they can be put in the large freezers in the Home Ec Room,
room 100, near the pool, where Football Camp serves their meals. Be sure to LABEL the leftover items
before putting them in the freezers. Send email to the next day's snack volunteer and Band Camp Chair
letting them know how many leftovers are in the Home Ec room freezers.

Leave the water jugs that had been set up earlier on the table. Keeping those water coolers full for the
students is a separate volunteer job.
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EVENING SNACK PURCHASE, PREPARATION AND DELIVERY VOLUNTEER

There are different snacks served at different times each night of the week.
Adjust the quantities based on the current year's enroliment.

Monday: Only the band leadership will sleep over on Monday night, so this snack is for them. Sundaes
for approx. 15 people (get an exact count from the Band Director) - Ice Cream, Hot Fudge,
Caramel, Nuts, Cherries, Whipped Cream, Bowls, Spoons, Scoops, and Napkins delivered by
9:15p in the Quad,.

Tuesday: For the full band. Root beer floats and Rice Krispie Treats - Root Beer, Ice Cream, Tall cups,
Long straws, Napkins, 4 Scoops, and a Knife to cut the Rice Krispie Treats. NOTE: Rice Krispie
Treats will be prepared by other volunteers and will be located in the band room. Deliver to the
table in the Quad behind the band room by 8:15pm.

Wednesday: For the full band. Ice Cream Sundaes and Brownies - Ice Cream, Hot Fudge, Caramel, Nuts,
Cherries, Whipped Cream, Bowls, Spoons, 4 Scoops, Napkins, Knife to cut Brownies. NOTE:
Brownies will be prepared by other volunteers and will be located in the band room. Deliver to
the table in the Quad behind the band room by 8:15pm.
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EVENING SNACK SERVER

There are different snacks served at different times each night of the week.
Have the snack ready by the time specified.

On Monday arrive at the Quad behind the band room by 9:15pm. The ice cream sundaes should be
ready to serve at 9:30pm

On Tuesday arrive at the Quad behind the band room by 8:15pm. The root beer floats and rice krispie
treats should be ready to serve by 8:30pm.

On Wednesday, arrive at the Quad behind the band room by 8:15pm. The ice cream sundaes and
brownies should be ready to serve by 8:30pm.

Make sure there is a garbage can nearby v pull one over if necessary

NOTE: If there are any leftover frozen items, they can be put in the large freezers in the Home Ec Room,
near the pool, where Football Camp serves their meals. Be sure to LABEL the leftovers, and let the Band
Camp Chair know what and how much is stored in the Home Ec room freezers.
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EVENING CHAPERONE

From 8:00pm- 10:00pm.
The students do not need much supervision. You are there just to make sure there is no rough housing,

and in case there are any medical problems. There is always a chance that a student did not drink
enough water during the day and is dehydrated. Symptoms of dehydration include light-headedness,
fatigue or weakness, skin flushing, dry skin, loss of appetite, chills, headache, and cramps.

Be wherever the students are.

The leadership team is in charge of the activity each evening.
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home team bleachers). You are NOT to be near the area where the leadership shares their most
embarrassing moments (usually near the Southwest corner of the track). This is a private ritual
tradition.

Wednesday: Capture the Flag (Field near Baseball Field).

SHOWER MONITOR - BOYS

May be male OR female.

The boys will take their showers in the boys gym locker room over by the swimming pool.
Morning showers are taken between 6:45am - 7:45am Tuesday - Thursday.

Evening showers are taken between 9:45pm - 10:45pm Monday - Wednesday.

E}AJ



Sit on a chair outside the door. (You may get a chair from the football camp, just replace it after use.)

Monitor girls as they walk past down to the field house.

Girls MUST go in pairs/groups. Remind any single girls to find someone with whom to walk.

Bring a book/magazine/newspaper to read.

Showers close at 7:45am and 10:45pm. Students may not enter the shower within 5 min. of closing
time.

Make sure no one enters the shower room EXCEPT for Band Camp boys.

Make sure no items are left behind.

Door will be left locked. Just shut it when you leave.
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NO ONE else wandering the grounds but our group. Make sure there are no non-camp people around.
Occasionally there are students from rival schools who appear to heckle the football camp people.

SHOWER MONITOR - GIRLS

MUST BE A FEMALE
The girls will take their showers in the girls locker room in the large Field House by the football field.

Morning showers are taken between 6:45am - 7:45am Tuesday - Thursday.
Evening showers are taken between 9:45pm - 10:45pm Monday - Wednesday.
Sit on benches inside the locker room.

Bring a book/magazine/newspaper to read.

Showers close at 7:45am and 10:45pm. Students may not enter the shower within 5 min. of closing

time.

Make sure no one enters EXCEPT for Band Camp girls.

Make sure no items are left behind.

Door will be left locked. Just shut it when you leave.
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NO ONE else wandering the grounds but our group. Make sure there are no non-camp people around.
Occasionally there are students from rival schools who appear to heckle the football camp people.

PooL WATCH MONITOR

The band students will have the opportunity to use the swimming pool for open swimming between
9:45pm and 10:45pm. There will be a lifeguard at the pool. The lifeguards & S$Z " }ee }( SZ %o}]
Plan to arrive at the pool by 9:30pm. Introduce yourself to the lifeguard and say that you are there to
help. Ask them what the rules are.
The rules include: No running, no roughhousing,
VVIHV "0 8 Z v  (}€E 182%p. @0 minutes before closing of showers.)
Thank lifeguard at the end of shift.
Make sure no belongings are left behind.
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SLEEPOVER CHAPERONES

The sleepover will take place in the LGHS Cafeteria. Restrooms are located upstairs from the cafeteria
and are open all night. On Monday evening, only the band leadership will sleep over. All band members
will sleep over Tuesday and Wednesday nights. Students who wish to sleep at home must sign out each
night. There will be a daily sign out list on a clipboard hanging beside the door to the music building
located in the Quad next to the Snack Bar.

There should be at least one male and at least one female chaperone volunteer each evening.

Plan to arrive at the Cafeteria by 10:00pm the night you will be staying over.

10:00pm-10:15pm Set up your bed. One chaperone near the double doors to the quad; one near the
hallway to the stairs; one in the hallway next to the other set of doors. This arrangement helps us
ensure the students remain in the building.

10:15pm-10:30pm Supervise students who are in the Cafeteria and Quad. One person can be in the
cafeteria; one can be outside.

NOTE: Showers are from 9:45pm - 10:45pm. ALL Students should be back to the Cafeteria by 10:45pm.
Bedtime routine:
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10:30pm Make sure you have the key to the cafeteria, the showers, and the forked key that operates
the lights in the cafeteria. The Band Director or Band Camp Chair should give you these keys.

10:45pm  vVv}pv i1l u]JvpusS ¢ 8§} K d]Ju U pe & *SE}}u v EpeZ 8§ .5Z EK
10:55pm BOB Time.

11:05pm Dim half of the lights.

11:05pm The Drum Major Takes Roll. No one may talk after Roll Call. The Drum major may tell a good
night story (no one may talk).

11:10pm Remind students that there will be NO texting after lights out. Phones will be taken away.
Students who are not sleeping and who are disturbing the sleep of others will need to call their parents
to pick them up (That ALWAYS makes them settle down).

11:15pm Lights out, one chaperone should remain standing until 11:30pm to make sure there is no
texting or whispering.

Our goal is to have them quiet by 11:15pm. Sometimes it is 11:30pm.

Morning Routine

6:45am Shower Monitors arrive in the Quad. They need to have their showers unlocked - the field
house locker room for girls; the gym locker room by the pool for boys. Open each door but leave it
locked and propped open so the monitors can just shut it at the end of their shift.



OWORA u "tZ]*% E Vvuhashower &idnitors are here. There will be some students who want

to be the first ones there.

7:00am Turn on lights and gently announce the time. Tellthem @& [( *§ ]» « EA X ~dZ Eo
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cafeteria.

7:15am LOUDLY announce that it is time for everyone to be out of bed.

7:30am-7:45am Remind everyone to hide their valuables (iPods, etc.).

7:45am Everyone should be out of the Cafeteria. Look around to make sure that all valuables are

covered. Lock the doors to the Cafeteria. Give the keys to the Band Director or the Band Camp Chair.

ON THURSDAY EVENING:

After the Thursday evening activities, all students are to pack up their belongings and go home.

The Cafeteria is to be thoroughly cleaned up before everyone leaves.

Unclaimed items are to be collected and put in the "lost and found" bins in the Band Room,

THURSDAY EVENING CAMP CLEAN UP

Arrive at the Cafeteria by 7:30pm . Ensure that all students have packed up their belongings and have
not left anything behind. Go through and do the final clean up the Cafeteria. Collect any unclaimed
items and put the items in the "lost and found" bins in the Band Room. After finishing in the cafeteria,
make sure the cafeteria is locked and ready for orientation on Friday morning.

UNIFORM FITTING PREP VOLUNTEER

The Uniform Chair will guide this activity.

The volunteers will set up the practice room and hallway for fitting students with their uniforms. This
includes moving all of the uniforms, garment bags, shoes and hat boxes from the store room and
arranging all garments in size order, and pulling/unassigning the uniforms of those who have graduated.
The volunteers will also organize paperwork and supplies for the fitting sessions.

UNIFORM FITTING (MEASUREMENT) VOLUNTEER

The Uniform Chair will guide this activity.

We will measure all students in preparation for fitting them with their uniforms, gloves and shakos. We
will be working quickly and measuring accurately. Volunteers should have familiarity with a tape
measure.



UNIFORM FITTING VOLUNTEER

The Uniform Chair will guide this activity.

Uniform fitting will take place in the practice rooms and in the band hallway outside the band room.
Students will be measured and fitted for jackets, gauntlets, bibbers, shakos, gloves and shoes and
volunteers may be directed to help with any of these areas. Students will try on their uniform
components and the volunteers will note any alterations, such as hemming, that need to be made. New
(and some returning) students will be shown the correct way to place their uniform in the garment bags.

Any uniform requiring alteration will have a note pinned to it specifying what alterations are to be done,
and will be set aside in the band hallway for a hemming volunteer to pick up.
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UNIFORM HEMMING VOLUNTEER

Volunteers will pick up uniforms requiring alterations from the band hallway outside the band room at a
time designated by the Uniform Chair. Alterations will involve hemming sleeves and pants to length and
exact instructions will be in an attached note. Please sew the hems by hand using matching thread. Do
not use iron-on tape or a sewing machine as that is difficult to remove when the uniform is assigned to
another student. Return the altered uniforms as soon as possible to the designated area in the band
hallway and in time for the students to put them on for the official band photographs. Please only
volunteer for this if you are an experienced hand sewer.

DINNER TABLE AND CHAIR SET UP/TAKE DOWN VOLUNTEERS

The LGHS Music boosters provide dinner for the students every day during Band Camp. Each day we
serve meals at the LGHS Methodist Church social hall, we need volunteers to help set up the tables and
chairs used for dinner, and to help put the tables and chairs away and make sure the social hall is left in
good order after dinner. The Food Chairs will be available for questions on site.

DINNER VOLUNTEERS

The LGHS Music boosters provide dinner for the students every day during Band Camp. Each night there
is a different theme and menu. The Food Team Chairs direct all the efforts related to providing these
dinners.

Dinner on Monday evening is a pizza party held at the Venue which is located across from the tennis
courts at the back of the school. Set up begins at 3:00pm when a volunteer brings 6 folding tables
from the band room and sets them up in the courtyard at the Venue. Volunteers to help set up,
serve, and clean up should arrive at the Venue at about 4:00pm. Students will begin arriving for
dinner at about 4:45pm. After dinner, another volunteer is needed to return the 5 folding tables to
the band room.



Dinner on Tuesday will be held in the social hall of the Los Gatos United Methodist Church located
across the street from the high school. Volunteers to help set up, prepare, and serve dinner should
meet the Food Team Chair at the social hall at 2:00pm. Serve and cleanup volunteers should arrive
at 4:15pm. Students will begin arriving for dinner at approximately 4:45pm. Volunteers to help
clean up after dinner should meet at the social hall at 5:30pm.

Dinner on Wednesday will be held in the social hall of the Los Gatos United Methodist Church
located across the street from the high school. Volunteers to help set up, prepare, and serve dinner
should meet the Food Team Chair at the social hall at 2:00pm. Students will begin arriving for dinner
at approximately 4:45pm. Volunteers to help clean up after dinner should meet at the social hall at
5:30pm.

Dinner on Thursday will be a special Luau to honor the graduating seniors served on the front lawn
of the high school. Food for the dinner will be prepared in the kitchen in the social hall building of
the Los Gatos United Methodist Church located across the street from the high school. Volunteers
to help set up the tables and chairs should meet at 10:00am on the front lawn of the high school.
Volunteers to help prepare dinner should meet the Food Team Chair at the church kitchen at
4:30pm. Volunteers helping to set up the dinner decorations should meet at 3:00pm on the front
lawn of the high school. There is a bin of decorations located in the Uniform room. Volunteers to
help prep and serve dinner should meet at 3:30pm. Clean up and serve volunteers should arrive at
4:15pm. Students will begin arriving for dinner at approximately 6:00pm. Volunteers to help clean
up after dinner should meet at the church kitchen at 7:30pm to clean up the kitchen then move to
the front lawn to clean up and take down the tables and chairs.

FRIDAY DESSERT SOCIAL VOLUNTEERS

The LGHS Music boosters will host a dessert social on Friday evening after the Fall Preview performance.
The dessert social is held in the Quad behind the band room. Volunteers to help set up tables for the
social should meet in the Quad at 5:30pm. The social will begin at approximately 7:45pm or whenever
the performance on the football field is completed. Volunteers will stay to clean up after the social.



CAMPUS MAP WITH BAND CAMP LOCATIONS MARKED
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Methodist Church Social Hall

. Band Room

. The Venue

Snack Bar - Breakfast Area

o
. Quad
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Cafeteria - Enter from Quad.
Located under Guidance Office

. Practice Field

Field House - Girls Showers

Visitor’s Field House - Ice and water available here

. Boys Locker Room - Boys Showers

‘ Home Ec Room - Room # 100

. Pool




